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l. PURPOSE

To define the requirements for admission of applicants to the university.

I SCOPE

These guideliens shall apply to all applicants who seek admission to Mapua University.

1. DEFINITIONS

Freshmen applicants applicants who are candidates for graduation of the current school year
as certified by authorized school officers
applicants who are graduates of secondary schools and who have not
taken any unit or subject in a college degree program
applicants who are graduates or undergraduates of associate degree
programs

Mapua Scholastic Aptitude Entrance Examination given to applicants wishing to be admitted and

Exam (MSAE) enrolled in the University.

V. RESPONSIBILITY AND AUTHORITY

Admission Staff responsible and authorized to process admissions requirements of
freshmen applicants.

Treasury personnel responsible and authorized to accept and process the payment of
application / examination fee of freshmen applicants.
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V.

DETAILS OF REFERENCE GUIDELINES

The following guidelines detail the requirements to be complied with by freshmen applicants as
described in Admission Procedure for New Freshmen (PM-AD-02).

1.

All Malayan Colleges Laguna (MCL) Senior High School graduating students shall be automatically
admitted to the University with an admission fee of PhP 350.00. However, student whose preferred
program is not related to his/her academic strand in Senior High School shall no longer be required to
take the bridging courses as the University offers an adaptive curriculum.

Applicants with International Credential shall be processed for admission as follows:
2.1 With International Baccalaureate (IB) Diploma — exempted from taking MSAE and shall be
automatically admitted.
2.2 With International Baccalaureate (IB) Certificate — may be credited for exemption of MSAE
subtest/s with minimum requirement of 5 marks.
2.3 With Scholastic Aptitude Test (SAT) — exempted from taking MSAE and shall be automatically be
admitted provided the applicant has a test score of at least 1100 of the redesigned SAT (of 1600).
2.4 Cambridge International A Level —
2.41 exempted from taking MSAE and shall be automatically be admitted to board programs
(e.g. Civil engineering, Accounting, etc.) provided the English, Mathematics and Science
subjects have a grade of A*.
2.4.2 exempted from taking MSAE and shall be automatically be admitted to non-board
programs (e.g. Multimedia, Information Technology, etc.) provided the English,
Mathematics and Science subjects have a grade of A.

All other applicants are required to take the Mapua Scholastic Aptitude Examinations (MSAE) covering
the following areas: Verbal and Numerical Tests (including Biology, Chemistry & Physics).

All applicants shall be required to submit the following documents:

4.1 Senior High School (SHS) graduating students
- Online Undergraduate Application Form (filled-out via the Applicant Portal)
- Application/Examination fee

4.2 Senior High School Graduates (did not enroll the next term/semester after graduation)
- Original and photocopy of senior high school report card
- Photocopy of certification from the senior high school principal stating that the applicant’s
Form 137-Ais still in the school file and has not been forwarded to another school
- Application/Examination fee

4.3 Graduates and undergraduates of associate programs
- Transcript of Records
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VI.

VII.

- Honorable dismissal
- Two (2) identical pictures (plain background), size 1 %4” x 1 4"
- Application/Examination fee

4.4 Graduates of Non-Formal Education/Alternative Learning System Accreditation and Equivalency
- Certificate of Rating
- Photocopy of Diploma
- Learner’s Permanent Record (AF-5) with eligibility to college

NOTE : Non-Filipino applicants from Philippine school shall submit his/her Alien Certificate of

Registration (ACR) or Special Study Permit (SSP).

4.5 Foreign Applicants (graduated abroad except from Filipino schools under DepEd)
- Scholastic records or Transcript of Records duly authenticated by the Philippine Embassy in the
applicant’s country of origin or legal residence; if the country or territory of origin is already a
member of the Apostille Convention, authentication of the Philippine Foreign Service is no longer
necessary.
- Certification of Graduation or Certificate of Completion of Secondary education
- Photocopy of applicant’s passport bio-page, latest admission and authorized stay

Depending on the status of the applicant, the requirements stated above shall apply.

All qualified students of any age, gender, sexual orientation, race, disability, color, religion, and
national or ethnicity is eligible for admission to the University . The University does not discriminate
on the basis of age, gender, gender identity, sexual orientation, race, disability, color, religion, or
national or ethnicity in administration of its admissions policies.

REACTION PLAN

Retrace steps made; check where errors in the process were evident and revise the procedure and

reference guidelines accordingly.

PERFORMANCE INDICATOR

All freshmen applicants with complete requirements are processed and issued with examination

schedules on the same day of their application.
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VIIL.

REPORTORIAL REQUIREMENTS

Report Title Frequency of Update Responsible Personnel
Admissions Statistics Daily Admissions Personnel
(System Generated)

REFERENCE DOCUMENTS
Document Code Title

1. PM-AD-02

New Freshmen Application
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Section / Page Rev. No. Reason for Revision Effective Date By

ALL 00 Original Issue June 02,2014 | NAPagulayan

ALL 01 Change in Standard Format/Update Old July 28, 2017 NAPagulayan
Data or Entries

V/2 02 Change in Admission Requirements for Jan. 08, 2018 KMPLantin
Freshmen Applicants

V/1-3 03 Change in application requirements August 19, 2019 | KMPLantin
IX/4 Change in reference document
V/5 04 Inclusion of non-discriminatory admission November 24, KMPLantin

policy

2020
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COPY HOLDERS # Document Custodian gDate /
Continuous Quality Improvement Office 1 Cristian Jay C. Nuyda %
11/24/2020
Office of the President 2 Rose Marie P. Lantin d W"‘%mm
Office of the Exgcutlve Vice President for 3 Mathew Dela Cruz %’
Academics Affairs — 11/24/2020
Office of the Executive Vice President for
Finance and CFO 4 D Ellen G. Reglos
Office of the EVP-COO 5 D Jeresa Mae C. Ochave
Office of the AVP for CMDO 6 D Jeresa Mae C. Ochave
Office of the Prefect of Discipline 7 D Merly D. Cereno
Office of the Registrar 8 Nelia B. dela Cruz e b Qe
11/24/2020
CarTwpus Development & Maintenance 9 D Carlos C. Hortinela Il
Office - Intramuros
Campus Development & Maintenance . .
Office - Makati 10 D Maria Fe L. Gregorio
Center for Cpntmumg Education and Special 11 D Rochelle Fabellon - Nnadiri
Competencies
Center for Guidance and Counseling 12 D Mary Jane D. Lagapa
Center for Teaching and Learning 13 D Jeffrey C. Dizon
Corporate Communications Office 14 D Bert Dominic G. Quito
Development Office for Information .
15 Abegail D. Manzon & %7‘/
Technology & 11/24/2020
English Language Center 16 D Leizel R. Waniwan
Faculty Development Office 17 D Erick F. Vea
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Health Services Department 18 D Jhoanna T. Narciso
Human Resources Department 19 D Crisanta F. Azcueta
Institutional Laboratory Management Office 20 D Mharichini Christine L. Farnacio
- Intramuros
Instltutlf)nal Laboratory Management Office 21 D Mharichini Christine L. Farnacio
- Makati
Legal Affairs Department 22 D Jeresa Mae C. Ochave
Library 23 D Leonisa E. Maghuyop
International Linkages for Research and 24 D Rhea P. Carnate
Development
Makati Administration Office 25 Maria Fe L. Gregorio % 1112412020
Office for Social Orientation and Community 26 D Karl Andrew L. Santiago
Involvement Program
Office for Student Affairs 27 D Grace D. Macaballug
Office of Admission 28 Annabell M. Lee Cﬁ/ 112412020
Cen.ter for Scholarship and Financial 79 D Eden G. Brasileno
Assistance
International Career and Exchange 30 D Raymond T. Dela Cruz
Programs
Office of Directed Research for Innovation . .
and Value Enhancement 31 D Maria Elaine P. Tan
Purchasing Department 32 D Anna Rose M. Dionisio
Student Advising Office 33 D Jude Anthony M. Marcelo
Treasury Department 34 Olga R. Perez # 24-Nov-2020
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Department of Arts and Letters 35 D Leizel R. Waniwan
Department of Mathematics 36 D Angela Nicole R. Factor
Department of Physical Education and . .

Athletics 37 D Pia Karla Francisco - Sumaoy
Department of Physics 38 D Eden C. Jacob

E.T Yuchengco School of Business and 39 D Maricris Felizco - Nadala
Management

School of Architecture, Industrial Design and 40 D Marican 1. Velasco

Built Environment

School of Chemical, Biological, and .
Materials Engineering & Sciences 41 D Ma. Josefa L. Umall
School of Civil, Environmental, and .
Geological Engineering 42 D Mary Grace F. Alico
School of EIect.rlcal,.EIectromcs, and 43 D Rowena A. Ramido
Computer Engineering

School of Graduate Studies 44 D Rosie Ann C. Pascual
School of Industrial Engineering and .
Engineering Management 45 D Myra Contreras - Nazariga
School of Information Technology 46 D Sally I. Zara

School of Social Sciences and Education 47 D Ma. Victoria M. Mirabueno
Sch9o| of. Mechanical and Manufacturing 48 D Maricel A. Dadiz
Engineering

School of Media Studies 49 D Ruby Merza - Sagun
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